





MEETING OF THE OF IQAC
HELD ON 10.12.2021
MINUTES

1. Mr. Tapomay Das, Officer-in-Charge, Bidhannagar College, declared that Academic Audit of all
the Departments of the College will be conducted ASAP. Two auditors would be appointed for
each Department. The auditors will audit the results, regularity of class tests, attendance record,
academic calendar etc.

2. Mr. Arup Hait, Associate Professor, Dept. of Statistics, requested to provide the proforma of the
last completed Academic Audit.

3. Mr. Tapomay Das also announced that all the Departments should prepare the AQAR for the
session 2020-2021. He had also mentioned that there is no requirement to prepare separate excel
data sheet as UGC has already provided the data template in Excel format. He suggested:-

I. Feedback report should be collected from all stake holders and remedial measures against
the feedback received should be recorded.

ii. Special programmes should be organized for advanced learners and slow learners. The
concerned Department should identify the advanced and slow learners.

iii. Remedial classes should be conducted for the weak students and records should be kept

by the Department.

iv. Separate routine should be prepared for the tutorial classes.

V. Ratio of mentor: students should be recorded in each Department.
Vi. Programme outcome and course outcome should be fulfilled.

vii.  Data of Central Library should be maintained properly.

viii.  Waste management system should operate on a regular basis.

4. Mr. Arup Hait had been requested by Dr. Bharati Mukhopadhyay, Convenor, IQAC, to provide
the routines of 2020 Even Semester, 2020 Odd Semester, 2021 Even Semester and 2021 Odd
Semester.

RESOLUTION

1. All the Departments of the College should submit completed proforma of the Academic Audit
within 15" January, 2022.

2. Deadline of submission of the AQAR of 2020-2021 by the respective Departments is 15™
February, 2022.




